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DENT:

Refers to the
current dollar

amount of the

dividend per
share. The
dividend is
the annual

income paid to

el

Shows the value

of the stock’s
dividend as a

percentage of the

stock’s price,

which is calculated

by dividing the
Dividend by the
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The price-to-earnings ratio shows the stock’s
price in relation to the company’s earnings.
Investors use this figure to get an idea of the
stock’s value and whether it is a good invest-
ment. To determine the price-to-earnings
ratio, divide the company’s current stock
price per share by its earnings per share
(EPS) for the past four quarters.

shareholders. day's closing price.
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10.8 55 36.77 +Domin un 438 81 879 53.80 -0.10
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The percentage

LG

change in the
stock price since
January 1 of the
current year.

38

ates

‘.

the stock’s lowest

price over the last 52 weeks.

- Gk OR A

Indicates the stock’s highest
price over the last 52 weeks.
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Represents a
stock’s trading
volume for that
day, often listed
in hundreds of
shares, or round
lots. For example,
if the trading
volume is 1026, it
means 102,600
shares were
traded that day.

Is the amount
the closing price
moved, higher or
lower, from the
previous day'’s
closing price.

,ﬁﬂr\H,«A
Indicates the
price of each
share at the end
of the trading
day. That’s what
your stock is
worth, at least
for that day.
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Borrowing Money

At some point in your life, you will need to borrow monev,
whether to buy a car, a house, or to pay for a college education.
When vou borrow money to buy something vou are buving

it on credit, which is another way of saying that vou took out

a loan.

Maybe you have borrowed money from a friend or a famitv
member and repaid it in a day or two. If vou could not pay
back the sum in one payvment, you might have made smaller,
regular payments, called instaliments. If you borrowed $10, for
example, perhaps you repaid it over a month at $2.50 a week.
This type of borrowing is straightforward because vou pav
back exactly the amount loaned to vou.

However, most loans require that you pay back not only
what you borrowed (the principal) but also a finance charge
(interest). Lenders, such as banks, charge borrowers for the
privilege of temporarily using the lender’s money. Remember,
the bank pays interest on vour savings account because vou
are letung the bank use vour money.

The total finance charge depends on several factors:

1. The amount vou borrow.

2. The amount of any fees charged by the lender.

3. The mterest rate charged, which is generally a percentage of
the principal. For example, if you borrow $10 at 5 percent
interest, vou would pay back $10. plus 50 cents.

=

How long it takes vou to repay the loan.

Naturally, it is better not to borrow. Payving finance charges
adds to the real cost of the item you are buving. But, some-
times it is difficult to save enough money to pay for expensive
items, such as a car, a house, or college tuition, and you have
to borrow.

When it is time for you to borrow, the following tips will
help reduce your costs.

PERSONAL MANAGEMENT
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By the time you

reach your late
teens, you
probably will
have received
numerous offers
from credit card
companies to
apply for their
cards. Just
remember that
you are personally
responsible and
legally obligated
to pay back all
amounts charged

to your card.

N.&\E@:w

card bill is due. In fact. credit

cards do represent real moneyv:
using them unwisely can lead

to financial difficulties.

A credit card, issued by a
bank or credit card company,
can be used to pay for anv
product or service as long as
. the seller accepts the card.

Not all sellers accept credit
cards or a particular type of
credit card, however.

In addition, credit cards
have g charge limit, which means vou can charge only up to
the amount the credit card issuer allows. The limit usually is
based on vour income, credit history, and other factors that
might affect your ability to repay. When you reach your credit
limit, vou must stop using the credit card until you pay off at
least some of the accumulated debt.

When you use a credit card to buy something (a process
called charging), the salesperson swipes the card through an
electronic card reader to make sure your credit is good. Once
your credit is confirmed, the salesperson gives you a slip of
paper ‘o sign, which is your agrecment to repay the loan. The
store receives pavment from the bank that issued the credit
card, and the bank collects the cost of the purchase from you.

You are billed each month for the total amount that vou
have charged. You must pay the minimum amount stated on
the bill each month. if you do not repay the entire balance,
insteac paying only part of it, a finance charge will be added
to the unpaid balance. This can be expensive because the
interest rate can be 18 percent a year or more. The longer it
takes to pay off the balance, the more expensive the items yvou
bought become.

Credit cards look like and can be used in much the same
way as debit cards and charge cards. Because a debit card is
connected to vour checking account, the costs of any purchases
vou make with it are automatically deducted trom your checking
account. A charge card works exactly like a credit card except
that it 1s issued by a particular company, such as a department
store or gasoline company, for use only when purchasing from
that company. You do not have to repay the balance of vour
charge card all at once, but if vou do not, high interest rates
will be applied to the balance.

42 PERSONAL MANAGEMENT
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Studies show
that those who
take the time to
write down and
prioritize their
long-term goals
are more likely to

fulfill those goals.

vou nead and want to do. and then determine how to accom-
plish them. Doing this can go a long way toward helping vou
use vour time effectivelv.

Te get started. list vour short-term and long-term goals.
Short-termi goals are those things that vou want or need to
do today. tomorrow, or in the next week. They might include
finishing a homework assignment. going to a troop meeting. or
going 10 baseball practice. Long-term goals are things vou want
to accemplish over the next several weeks, months, or vears.
These could include writing a term paper, earning two or three
merit badges, learning a foreign language or to play a musical
instrument, or studying subiects that will help you in a career.

Organizing your short-term and long-term goals is
like playing a football game. Short-term goals
include making first downs and advancing the foot-
ball. The long-term goal is to cross the goal line and
score a touchdown. It takes planning to do that.
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Long-term Goals

1. Do 4 50-mile bike rides this summer.

2. Earn 3 more merit badges before fall 2003.

3. Enter 2 rockets in model rocket competition this July.
A.mmmeu_mooﬁoﬂmcmmaomﬂ
m

Learn how to play the bass guitar
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For requirement 8¢, you will need to track your
progress as you follow your seven-day “to-do” list.
Then, for requirement 8d, you will need to review
your “to-do” list, schedule, and journal to determine
when your schedule worked and didn’t work. Your
merit badge counselor will help you understand
how to make some adjustments so that all these
tools work for—not against—you.

Accomplishing Goals

Now that you have listed your priorities, it is time to get started
on the list of things to do. Getting started can be the hardest
part. People are more likely to
procrastinate, or put off tasks, when
a project is large or unpleasant or the
deadline is a long time away. One
trick is to break down large tasks
into smaller ones. You also can do
this when working on a long-term
goal. For example, if you have a
term paper due in six weeks, break
up the tasks into stages, such as

the following:

1. Collect research materials.

2]

. Take notes on research materials.

|5}

. Organize notes and write
an outline.

4. Write a first draft.
5. Write a second draft.
6. Prepare the final copy.

Set a deadline for each stage
and write deadlines on vour calendar.
Before you start, remove clutter and organize For example, you might collect
your work area.The less time you spend research material this week, take
searching for information or tools, the faster
you will finish. Also, eliminate potential .
distractions and minimize interruptions such  this, the term paper becomes several
as phone calls. Return calls after you have smaller, more manageable tasks
finished your tasks. instead of one large, difficult project.

notes next week, and so on. By doing
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Time-Saving Tips

These :ips can help vou manage vour time more wisely, avoid
spread.ng vourself too thin, and be prepared {or unexpected
delays or emergencies.

Reward yourself jor accomplish-
ments along the wav. Tell vourself
vou will get a snack. call a friend.
shoot some hoops. or relax for a few
minutes after finishing a particular

homework assignment or chore.

Schedule some relaxation time
each day. Avoid filling each minute of
the day with a task. Everyone needs
a little time to relax, watch TV, read,
play a game, or simply do nothing.

Schedule “emergency” time.
Activities often take longer than
planned and, sometimes, unexpected
things happen. When you plan vour
day, schedule a little extra time to
use in case you get behind.

Check off each item as you complete
it so that you can see vour progress.
This is especially helptul when you
break down a large project into
smaller ones.

Try to schedule the most difficuit
tasks for the time of day when you are the most productive.
Some people are more productive in the morning, and others
are more productive in the afternoon or evening,.

Be flexible and make adjustments if necessary.

Ask for help or directions if you are unsure about something.
It could save much time.

Eliminate low-priority items. Ask vourself, “What don't [ have

e

to do?” and erase unnecessary tasks from vour “to do” list.

Say no. This could mean saying no to vourself and to family
and friends about doing things that might interfere with vour
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As you plan your
activity, don’t forget

to develop a list of
resources such as
weather and visitors’
bureaus or tourist
information offices for
the area you plan to
visit. Perhaps you
might find coupons

for discounts and family
or group rates. Ask
your librarian at school
or a public library for
help, or (with your
parent’s permission)
surf the Web.

than a day or two and might involve changing your
campsite location once or twice.

Check out the various options for places to
stay and know what is required to stay there. The
National Park Service, state and county parks and
recreation departments, the Forest Service, Army
Corps of Engineers, or the Bureau of Land
Management administer many campsites. Other
sites might be privately owned. Reservations are
required (o stay at some campsites.

Also find out what facilities are available,
such as restrooms, showers, potable water, picnic
tables, electricity, types of shelters, phones, and
whether campfires are allowed. You can find this
information on the Internet, in camping guide-
books, or by phone.

Next, determine the type of and how many
clothes you will need on the trip. Checking the
weather forecast will help you decide what clothing
and other gear you may need. You also will need
to plan how much food, water, personal hygiene
and first-aid supplies, cooking utensils, maps, and
other gear you must take. Make a list and check
off cach item as you pack it.

The length and destination of your trip, as well
as the activities you plan to do, will be determined
in part by your trip budget and the time vou have.
You might discover that the trip you want to take
could cost more than you can afford, in which
case, you will have to decide what activities or
equipment to subtract. Among the trip’s expenses
will be fees for campsites and/or any activities you
plan to do. Other expenses will include the costs
of any special equipment, travel, food and other
supplies, and any required permits. You might not
have enough time to do all the activities you have
planned. You will need to prioritize those things

you really want to do as opposed to those things vou would

like to do.

The more planning you do for a project, the less likely it
will be that you will encounter surprises. However, it would be
wise to develop a backup plan in case something changes,
such as the weather conditions in the area you plan 1o visit.
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Thinking About
Your Future

You probably have thought about what vou would like to do
for a living when you become an adult. Perhaps vou have
dreamed of being a professional athlete, musician, pilot, truck
driver, computer programmer, teacher, architect, horse trainer,
police officer, auto mechanic, or the president of your own
company. These are careers—your life’s work.

As you think about career possibilities and your
future, it helps to identify your interests first. Once
you pinpoint those interests, then you can explore
the opportunities available in those areas.

Your career path probably
will involve training and/or edu-
cation and holding positions that
have increasing responsibility.
For example, a student might
enjov writing for a high school
newspaper and earn a four-vear
degree in journalism before gain-
ing a position as a reporter for a
small local newspaper. Over the
vears, work experience will gain
the journalist higher positions at
larger publications and ultimately,
perhaps, the title of executive
editor at a national newspaper.

People hold many different
positions throughout their lives,
and often people change careers.
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Determine the businesses
or industries that are likely to
grow and those that are likely
to decline by the time you
start your career. This, of
course, can be difficult. You
can use information found
on the Web site of the
Bureau of Labor Statistics
(see the resources section)
as a guide to compare
employment trends and
projections. Be aware that
local trends might differ
from national trends.

Think about where you
want to live. Do vou like
warm or cold climates? How is the employment market where
you would like to live? You will find that salary ranges vary in
different states for the same types of positions.

[s the career you picked versatile? For instance, if you
have chosen a career in journalism, what other fields would be
open to vou if you wanted to make a career change? If you like
writing, for example, vou could become a different type of
writer, such as a novelist. Or, while you are in college, you
could take courses that would help you in another field. If you
like government, for example, take government courses along
with journalism courses. By doing that, you might be able to
pursue a career as a professor or a politician if you decided not
to continue as a journalist.

To help decide on a career, work part-time or get an
internship in your chosen field. Firsthand knowledge will give
you better insight into the nature of the career and help make
up your mind.

If you can, talk to people working in the career you would
like to pursue. Ask them about their training and edueation and
what they would recommend you do to enter the field. Ask
them what they like or dislike about their career and about the
cmployment outlook for that field. If they do not want to
discuss what they earn. try to determine what they might be
earning by researching the position on the Internet and checking
employment advertisements in the local newspaper.
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Time Management + Money
Management = Life Management

You may have never considered a career in either time or money
management. But, if you have ever feit a sense of accomplish-
ment and excitement when you have watched your money
grow, you may want to consider the fascinating field of money
management. If you have ever wondered who schedules TV
programs or determines how long the red light at a traffic signal
should be, then a career related to time management might
be right up your alley.

When we make money grow, we are helping ourselves live
a more secure lifestyle. Financial planners help other peopie
do just that—they help clients grow their money and prepare
for a better and more secure future. For instance, a financial
planner might advise you or your parents in both short-term
and long-term money or stock plans. It might not be obvious,
but your choices could have a far-reaching effect, touching the
lives of many people directly and indirectly. In the stock market,
you might help another company expand and create more
positions for others to earn a living. In the banking industry,
you might advise your local bank to invest in its community to
foster a better life for those who live there. All of this can be
accomplished by a professional financial planner.

Think about how time management affects your life in
many routine ways—your day-to-day schedule, vacation,
classes at school, religious services. Have you ever been late
or made it in the nick of time to an event? Time managers plan
the schedules for concert halls, stadiums, airline flights, buses,
and trains. They also determine things like how long the
pedestrian crossing light should be. All of these decisions
were made by time specialists who make the science of
time management a career. Time managers and specialists
are our timekeepers, and without them our lives would be
very chaotic.

So, there is no telling where in life the Personal
Management merit badge might lead you.

PERSONAL MANAGEMENT
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Life Insurance

In exchange for monthly payments, called premiums, an insurance
company will pay all or much of a financial loss. Most types of
insurance, such as auto, homeowner’s, and medical, help protect
your financial security by covering expenses due to such losses
as iliness, accidents, and natural disasters. Life insurance works a
little differently. lts most common purpose is to provide income to
people who depend on you financially. The amount of this payout,
called a death benefit, depends on the size of the premiums paid
each year.

There are many types of life insurance, but they fall into
two general categories: term life insurance and permanent
life insurance.

Term life insurance is the least expensive kind of life insurance
because it provides only a death benefit and can be bought only
for a certain period of time, such as five years. The policy can
be renewed after the period expires, but the premiums will be
higher. Term life insurance is especially affordable for people
with a limited income or who have several people depending
on them financially.

Permanent life insurance provides a death benefit, just as
term life insurance does. However, part of the annual premium is
invested in a “cash value” account where the money can earn
interest without being taxed. You can borrow or take money
from this account. Naturally, this added feature results in higher
premiums than those for term life insurance. However, the
premiums are guaranteed never to rise for as long as you live,
and you remain insured for as long as you pay the premiums.

Because the premiums for permanent life insurance are
higher than those for term life insurance, some people buy term
life insurance and use what they saved on premiums to invest in
something else that might offer better returns, such as stocks.

When you are old enough to raise a family, or if other people,
such as grandparents, depend on you financially, purchasing life
insurance is a good idea.

PERSONAL MANAGEMENT
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Consumer Protection Web site. In
addition te providing information

on credit cards, how to sasve moneyv,
how to avoid scams, and what to

do about products that vou order but
do not receive, the Web site also tells
what to do if someone uses vour
identity—called identity theft—to
make purchases.

Kidsca$h

Web site: hittp:/ 7w,
kidscastunanagement.com

View sample pages from a dudget
workbook designed for youths.

The Motley Fool

123 North Pitt Street

Alexandria, VA 22314

Web stte: hurp://www. fool.comy
familyfool/welcome litim

Find tips for families on investing and
managing money.

National Association of
Investors Corporation

P.0. Box 220

Royal Oak, Ml 48068

Toll-free telephone: 877-275-6242
Web site: http://woun.
better-tnvesting.org

The NAIC's mission is to “rrovide
a program of sound investizent
information, education, and support
that helps create successful lifetime
investors.” This nonprofit organization
has developed a special program
with the voung investor in mind.

National Endowment for
Financial Education®

5299 DTC Blvd., Suite 1300
Greenwood Village, CO 80111

Web sites: hitp://wuw.nefe.org and
heep://www. NTRBonline.org
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The NEFEE® Web site has many tools
for how vou can start planning now
for vour college education and future.
NEFE also has a Web site (hrp: wuwe
NTRBonline.org) all about teens and
morntev, written by teens, especially for
teens. This site has games, great ideas,
and information on financial issues
such as how to help pav for college
and other issues that teens face.

The Savings Bond

Owner’s Manual

Web site: lutp: . wwwe.
publicdebt.treas.gov mar/
marsbomintrogeneral him#brfdescotshs
Complete information on the types of
government bonds available and how
to buy and redeem them.

The SmartStudent Guide to
Financial Aid

Web site: http:/www. finaild org

A collection of information on how to
fund vour education, including how to
save, apply for scholarships and loans,
and find out whether vou qualify for
other types of financial aid.

Students.gov

Web site: futp://wunw. students. gov

An informational Web site with articles
on planning and paving for education,
developing a career, participating in
community service. and much more.

U.S. Department of Education’s
Federal Student Aid (FSA) Programs
Telephone: 319-337-5665

Toll-free telephone: 800-433-3243

Web site: http.,, www studentaid.ed. gov
Complete information on FSA pro-
grams. including how to prepare for
and choose schools, apply for funding,
and repay student loans.
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NaT1oNAL ENDOWMENT FOR
FINANCIAL EDUCATION

The BSA extends thanks to

Brent A. Neiser, CFP, director of
Collaborative Programs of the
Denver-based National Endowment
for Financial Education® (NEFE®).
Mr. Neiser wrote the 1996 edition
of the Personal Management merit
badge pamphlet upon which this
new edition is based. He also
helped with this revised edition.
NEFE® is a private, nonprofit foun-
dation dedicated to improving the
financial well-being of Americans.
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